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VILLAGE OF CLARKSBURG

Ross County, Ohio

AN ORDINANCE APPROVING AND CONFIRMING THE MAYORAL
APPOINTMENT OF CHRIS SHOEMAKER TO THE POSITION OF VILLAGE
ADMINISTRATOR AND DECLARING AN EMERGENCY

WHEREAS, there is a vacancy in the position of Village Administrator, and

WHEREAS, the Village of Clarksburg requires a village administrator to execute those duties
necessary for the safe and efficient operation of the village, including but not limited to public
water and sewer, streets, roads, and other infrastructure and village owned properties, as
authorized under Ohio Revised Code section 735.273, and

WHEREAS, the mayor of Clarksburg has appointed Chris Shoemaker to the position of Village
Administrator, and

WHEREAS, pursuant to R.C. section 735.271, the Village Administrator cannot take office
unless his appointment has been approved by a majority vote of the members elected to the
legislative authority of the village; and

WHEREAS, Council deems that the interests of the citizens of the Village of Clarksburg will be
best served through the appointment of Chris Shoemaker to the position of Village
Administrator;

WHEREAS, the Village Council desires to memorialize by ordinance the terms and conditions
of appointment;

NOW, THEREFORE, BE IT ORDAINED, by the Village Council of the Village of
Clarksburg, that:

Section 1. Council hereby approves and confirms the mayoral appointment of Chris Shoemaker
as Village Administrator in accordance with the general terms of Ohio Revised Code section
735.271, other relevant sections of the Revised Code, the Village of Clarksburg personnel
manual and related policies and procedures.

Section 2. The Village of Clarksburg shall pay Chris Shoemaker an hourly wage of Twenty-
Five Dollars ($25.00) per hour of work effective January 5, 2026, with the number of hours set
by the mayor. If approved for full time work, the Village will grant vacation, sick leave and such
other benefits as may be provided that are in accordance with the Village policies for full-time
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employees. Shoemaker may be required to work occasional weekends, such as to perform water
testing. Shoemaker will be eligible for membership in the Ohio Public Employees Retirement
System upon date of hire and the Village shall contribute the employer’s share to his retirement
account.

Section 3. Council hereby approves Shoemaker to reside outside the Village of Clarksburg.

Section 4. As may be amended from time to time by the mayor, the general tasks and scope of
duties of the Village Administrator shall include, but not be limited to:

A. Manage, conduct, and control the water works, electric lighting, or other similar
public utilities, furnish supplies of water, maintain streets, avenues, alleys, lands,
lanes, squares, landings, market houses, bridges, viaducts, sidewalks, sewers, drains,
ditches, culverts, streams, and water courses, and the lighting, sprinkling, and
cleaning of all streets, alleys, and public buildings and places.

B.  Appoint those officers, employees, agents, clerks, and assistants authorized by
ordinance adopted by village council, provided that all such appointments shall be
approved in advance by the mayor and filed with the fiscal officer.

C. Serve as the central purchasing agent for all offices, departments, divisions, boards,
and commissions of the village under his supervision and control.

D. Make contracts, purchase supplies or materials, and provide labor for any work of the
village under his supervision and control in the manner provided by and approved by
ordinance, provided that all purchases for more than Five Thousand Dollars ($5,000)
to be paid by the Village shall be approved first by the village fiscal officer and
mayor prior to committing to and tendering payment.

Section 5. The mayor shall be the direct supervisor of the village administrator and shall
schedule the hours to be worked by the village administrator and approve in advance the hours to
be worked in excess of forty (40) hours per week except in the events of emergencies. The
Village Administrator shall be required to use a time clock to record hours worked unless the
mayor authorizes another method. The mayor shall set the other general terms and conditions of
employment for the village administrator that are not in conflict with this Ordinance and other
village ordinances and policies. The village administrator shall meet weekly with the mayor to
review matters pertinent to the safe and efficient operation of the village.

Section 6. Of the wages paid to the village administrator, ten percent (15%) shall be drawn on
the General Fund, twenty percent (25%) on the Street Fund, thirty-five percent (30%) on the
Water Fund, and thirty-five percent (30%) on the Sewer Fund. Council may adjust the amounts
annually based on an audit conducted by the mayor and/or fiscal officer of time on task that is
filed with Council and the fiscal officer.
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Section 7. Pursuant to R.C. section 735 271, the Village Administrator shall serve at the
pleasure of the mayor and legislative authority of the village and may be removed without cause
by the mayor with the consent of a majority of the members elected to council or may be
removed without cause by the affirmative vote of three-fourths of the members elected to council
without the consent of the mayor.

Section 8. Council finds and determines that all formal actions by the Village Council concerning
and relating to the adoption of this Ordinance were adopted in an open meeting of the Village
Council and that all deliberations of the Village Council, and of any of its Committees that resulted
in such formal action, were in meetings open to the public in compliance with all legal requirements
of Section 121.22 of the Revised Code.

Section 9. This Ordinance is declared to be an emergency measure necessary for the immediate
preservation of the public health, safety, and welfare of the inhabitants of the Village of Clarksburg,
as the Village requires safe and efficient maintenance of essential village infrastructures and
operations of Village services and therefore, this Ordinance shall become effective upon passage by
two-thirds vote of all members elected to council and upon the signing of this Ordinance by the
mayor.

Passed by Council on the #77 day of o nuﬁr‘? , 2026, by a vote of _&_ Yeas; Q Nays.



