VILLAGE OF CLARKSBURG, OHIO

RESOLUTION NO. 2026- 06

A RESOLUTION ADOPTING A SECURITY CAMERA POLICY FOR THE VILLAGE OF
CLARKSBURG, OHIO

WHEREAS, the Village of Clarksburg desires to protect Village property, promote public and employee
safety, deter theft or vandalism, and assist with investigating incidents mnvolving Village property or
facilities;

WHEREAS, Village Council finds it appropriate to establish a written policy governing the installation,
use, access, retention, and review of security camera footage on Village-owned or Village-controlled
property;

WHEREAS, the Village desires to clearly identify who may access the Village Blink cameras, including
live camera feeds, stored recordings, account access, and related camera applications; and

WHEREAS, Village Council desires to establish a routine retention period for security camera footage
and to preserve footage longer when needed for an investigation, public records request, litigation hold,
insurance claim, employee matter, law enforcement matter, or other official Village purpose; and

WHEREAS, Village Council desires to clarify that audio recording shall be disabled/muted for any
Blink camera located in or directed toward the Village office area, employee work areas, or areas where
conversations with employees, residents, or the public may occur, unless specifically authorized by
Village Council after review by the Village Solicitor; and

WHEREAS, Village Council has reviewed the Security Camera Policy attached hereto as Exhibit A and
incorporated herein by reference.

NOW, THEREFORE, BE IT RESOLVED by the Council of the Village of Clarksburg, Ross
County, Ohio:

Section 1. Adoption of Policy. Village Council hereby adopts the Village of Clarksburg Security
Camera Policy attached hereto as Exhibit A and incorporated herein by reference.

Section 2. Authorized Blink Camera Access. Access to the Village Blink cameras, including live
camera feeds, stored recordings, account access, and related camera applications, shall be limited to
Mayor, Village Administrator, and Council President otherwise authorized by Village Council or
required by law.

Section 3. Retention of Recordings. Routine security camera footage shall be retained for thirty (3 0)
days, unless the footage is needed for an investigation, public records request, litigation hold, insurance
claim, employee matter, law enforcement matter, or other official purpose. Footage needed for one of
those purposes shall be preserved until the matter is fully resolved and disposal is authorized under the
Village’s approved records retention schedule.

Section 4. Audio Recording in Office and Employee Work Areas. Audio recording shall be
disabled/muted for any Blink camera located in or directed toward the Village office area, employee
work areas, or areas where conversations with employees, residents, or the public may occur, unless
specifically authorized by Village Council after review by the Village Solicitor.



Section 5. Compliance with Law. The Security Camera Policy shall be administered in accordance
with applicable Ohio law, including public records and records retention requirements, and any
applicable guidance from the Village Solicitor.

Section 6. Authority to Implement. The Mayor, Village Administrator, Fiscal Officer, and other
appropriate Village officials are authorized to take the actions necessary to implement and maintain the
Security Camera Policy.

Section 7. Open Meeting. Council finds and determines that all formal actions of this Council
concerning and relating to the passage of this Resolution were passed in an open meeting of this
Council, and that all deliberations of this Council and of any of its committees that resulted in such
formal action were in meetings open to the public, in compliance with all legal requirements, including
Section 121.22 of the Ohio Revised Code.

Section 8. Effective Date. This Resolution shall take effect and be in force from and after the earliest
period allowed by law.

PASSED AND ADOPTED this /4" day of __#tne_ ,2026.




Resolution No. 2026- 0O
EXHIBIT A

VILLAGE OF CLARKSBURG

SECURITY CAMERA POLICY
Adopted: _ Jurne /& 2026

Purpose

The purpose of this policy is to establish guidelines for the use of security cameras on Village of
Clarksburg property. Security cameras are intended to help protect Village property, promote public and
employee safety, deter theft or vandalism, and assist with investigating incidents.

1. Authorized Use

Security cameras may be installed and used on Village-owned or Village-controlled property, including
but not limited to municipal buildings, maintenance garages, parking areas, utility facilities, parks,
public grounds, and other Village property as approved by Council or the Mayor. Security cameras shall
be used for official Village purposes only.

2. Prohibited Use

Security cameras shall not be placed in areas where individuals have a reasonable expectation of
privacy, including restrooms, changing areas, private medical or personal care areas, or any other
location where recording would be inappropriate or unlawful. Security cameras shall not be used for
personal reasons, harassment, improper employee monitoring, or any purpose unrelated to Village
business, safety, or security.

Audio recording shall be disabled/muted for any Blink camera located in or directed toward the Village
office area, employee work areas, or areas where conversations with employees, residents, or the public
may occur, unless specifically authorized by Village Council after review by the Village Solicitor.

3. Access to Cameras, Footage

Access to live video or recorded footage shall be limited to authorized Village officials or employees as
designated in writing by the Mayor, Village Administrator, or Village Council. Authorized individuals
may review footage only for legitimate Village purposes, including security concerns, reports of theft or
vandalism, damage to Village property, safety incidents, law enforcement requests, public records
review, or other official Village business.

Access to the Village Blink cameras, including live camera feeds, stored recordings, account access, and
related camera applications, shall be limited to the Mayor and Village Administrator, unless otherwise
authorized by Village Council or required by law.

4. Retention of Recordings

Routine security camera footage shall be retained for thirty (30) days, unless the footage is needed for an
investigation, public records request, litigation hold, insurance claim, employee matter, law enforcement
matter, or other official Village purpose. Footage needed for one of those purposes shall be preserved
until the matter is fully resolved and disposal is authorized under the Village’s approved records
retention schedule.



5. Public Records

Security camera footage may be considered a public record under Ohio law depending on the
circumstances. Any request for camera footage shall be reviewed by the Village in accordance with
Ohio public records law. Footage may be withheld or redacted when permitted by law, including when
release would compromise security, interfere with an investigation, or disclose protected information.

6. Law Enforcement

The Village may provide security camera footage to law enforcement when related to a reported crime,
investigation, emergency, or other lawtful purpose.

7. Camera Accounts and Passwords

All security cameras shall be registered under a Village-controlled account, using a Village email
address when possible. Passwords and access credentials shall be maintained by the Village and shall
not be shared with unauthorized individuals. When an employee or official, who has passwords or
access credentials, leaves Village service, their access and credentials shall be removed promptly.

8. Notice

When appropriate, the Village may post signs notifying the public that property is monitored by video
surveillance for safety and security purposes. If signs are posted, wording shall be: “NOTICE: This
property is monitored by video surveillance for safety and security purposes.” or similar information.

9. Approval and Installation

The purchase and installation of security cameras shall be approved by the Mayor, Village
Administrator, or Village Council, depending on the cost, location, and nature of the installation, and
subject to available appropriations.

10. Policy Review
This policy may be reviewed and updated as needed by Village Council.
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